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FROM ¢ OJA Regords Adwvinistration OfTiger

0 H

SUBJECT: Annval Report of Reeords Holdings and Equipment Inveniory

1., This is 8 reminder of the meed for a veport of your records hold-
ioge ard apount of vecorde destroyed Juring the past fiseal yesr. Ia
addition, an inventory of 1iling equipment is requested.

2. The statisticsl date will ensble vs o weasure the effectivenccs
of the Resords Manngement Program in the Agemey and will provide tae
hasic information for my report to the National Archives sndl Reeords

Savyices, GSA.
Your findings may be recorded below and trapsmitited vo my office

25 YEAR RE-REVIEW|

s
wy 16 August 1963. IF you have any difficulty in meeting this deed-
live, please call ue.
STATINTL
RECORDS EQUIPMENT
IS0 en. £5. of wecords Type Number
7 on hand 1 July 1962
Bafes
__ém ‘ém ev, £%. of records b -draver 7
on hend 30 Juwe 1963 5-3raver -
2.draver /
:zé,__ er. 3. destroyed during
¥Y 1963. (Do not include Cabinets
those destroyed by the 5-3ravwer 3
Records Centsr.) b.draver -
card sizes ;
(35‘53 518p -
IBM, cte.)
Map eases -
Other {exclude shelf T1iling} gTATINTL
b Lortradiboto

Area Reecords (fficer
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